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of rates recorded on bill and Cls by Concerned HQD

and concerned Section i.e as an illustration i.e if bill
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Note:

a) ln case of advance, may please certify/ clear previous outstanding with requisition of fresh

advance.
b) In case of purchase of consumables, certificate indicating exhaustion of previous stock be

recorded,
c) The stock register/ Account must be maintained for consumables as office ,Stationery, Chemicals'

maintenance of spare parts etc in format GFR 23 of GFR 201'Tclearly specifying the receipt side

and issue side ,togethei mentioning the no. of Units, the price ,date of receipt, date of issue, being

the mandatory enieries besides othlrs as may be specify other department / supply (enclosed)

d) A separate Asset register must be maintained in respect of items as fixtures and furniture,
- 

machinery equipment in form GFR-22 (enclosed)

* P.C= Purchase Committee T.C -=Technical Co mmittee


